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1341.08 LICENSING REQUIREMENTS.

(a) No person or entity, or its agents or representatives, shall allow occupancy of a
residential rental unit without having a current, unrevoked housing license issued for
the residential rental unit. Such license shall be valid for a period of one year from the
date of issuance and may be renewed for successive periods of one year. A two-year
license may be applied for upon conclusion of two complete consecutive years of full
compliance with this Housing Maintenance and Occupancy Code for the residential
rental unit involved. Upon the sale or transfer of such property, the housing license
may be transferred to the new owner, operator, and or agent provided that the current
holder of such license applies to the Housing Inspector in writing for approval of the
transfer in advance of the date of transfer.

(b) Prior to obtaining a housing license for a residential rental unit the owner,

operator, or agent of such residential rental unit shall make application on the
prescribed forms to the Housing Inspector. Such application shall be submitted with
all requested information completed, signed and accompanied by the current fee for
the approval sought. A separate application must be submitted for each structure,
regardless of whether the structure is partially-occupied, or occupied. All rental units
must have a current application on file no later than March 31* of the current year. A
current application is one that is no more than 12 months old (24 months in the case of
a two year license). No structure may receive a license if one or more rental units in
the structure do not meet the minimum requirements set forth in this Housing
Maintenance and Occupancy Code.
Note: A person or entity and/or agent is in violation of this code if an application is
not on file annually by March 31. Failure to apply by March 31* or within 30 days of
obtaining ownership will result in a fine. The fine to be imposed is double the
application fee for the residential rental unit plus the registration per rental unit.

(c) No operating license shall be issued or renewed unless the associated fee is
paid. The fees are set by action of the Village Council and are adjusted periodically.
The fee schedule of current effect is available at the Village Hall and are posted on the
Village website.

(d) No operating license shall be issued or renewed until the Residential Rental
Unit has passed an inspection pursuant to this chapter. When licensure is sought for
multiple dwellings the Housing Inspector may require that all the inspections be
scheduled at that same time.

(e) No operating license shall be issued or renewed until the applicant designates in
writing to the Housing Inspector the name of his agent for the receipt of service of
notice of violation of the provisions of this chapter and for service of process pursuant
to this chapter.



(f) Applications for renewal of housing licenses shall be made sixty days prior to
the expiration of the present operating license. The Housing Inspector shall act on all
applications within sixty days of receipt of the application.

(g) The original license will be given to the applicant, and a copy shall be kept on
file at the Fiscal Officer’s office.

(h) Every owner or operator of a licensed residential rental unit shall keep or cause
to be kept, an accurate record of all repairs, alterations, and equipment changes related
to the provisions of this chapter or to any rules and regulations pertaining thereto, and
of all repairs made as the result of inspections by the Housing Inspector. Such record
shall be made available to the Housing Inspector by the owner or operator when
requested. Every owner or operator subject to this section shall be notified that such
record may be used in administrative or judicial proceedings pursuant to the
provisions of this chapter.

(i) It shall be the responsibility of the person or entity, or its agents to give notice
of the issuance of a current housing license to tenants by one of the following
authorized methods prior to occupancy: (1) Place upon all written rental
agreements the following Notice: "This residential rental unit is licensed by the
Village of Windham for the period of , 20
to , 20 . Be advised that both landlords and tenants
have certain responsibilities to each other as are set forth in the Housing Maintenance
and Occupancy Code of the Village of Windham. Copies of said Code can be
obtained at the Windham Village Hall.”
or

(2) Give the following written notice separate from the written rental agreement:
"This residential rental unit(s) is licensed by the Village of Windham for the
period , 20 . Be advised that both landlords and
tenants have certain responsibilities to each other as are set forth in the Housing
Maintenance and Occupancy Code of the Village of Windham. Copies of said Code
can be obtained at the Windham Village Hall.”

The length of the licensing period and the number of occupants shall be filled in by
the owner, or agent from information appearing on the housing license for said
residential rental unit prior to the execution of the rental agreement by the tenant.

If the rental agreement is oral, the owner, operator, or agent shall deliver to the
tenant a written statement and notice as is described in subsection (h)(2) above, on or
before the receipt of any monies from the tenant under said oral agreement.




() An owner of a newly-constructed or converted residential rental unit must
obtain a rental license before any renter is permitted to occupy said residential rental
unit.

(k) When the license fee described in this Section 1341.08 is not paid when due,
the Housing Inspector shall notify the Fiscal Officer who may do either or both of the
following:

(1) Certify the amount to the County Auditor, who shall place the certified
amount on the real property tax list and duplicate against the subject property (the
property subject to inspection and payment of the license fee and associated
fines). The amount certified shall be a lien on the property served from the date
placed on the list and duplicate and shall be collected in the same manner as other
taxes, except that, notwithstanding Ohio R.C. 323.15, the County Treasurer shall
accept a payment in such amount when separately tendered as payment for the full
amount of such unpaid license fee. The lien shall be released immediately upon
payment in full of the certified amount. Unless the Fiscal Officer determines that a
transfer of the property is about to occur, the Fiscal Officer may only make a
certification under this regulation if the license fee has been due and unpaid for at
least sixty (60) days and the Fiscal Officer or other official or body has provided the
owner of the property with written notice of the impending certification at least thirty
(30) days prior to the certification; or

(2) Collect the license fee amount by actions at law, in the name of the Village
from the owner.

Upon collection of the license fee and associated fines, the Housing Inspector shall
schedule an inspection of the subject property. Only upon passing the inspection shall
the Housing Inspector issue a license for the Residential Rental Unit for that calendar
year.






